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What is Schedule Builder?

Schedule Builder is a tool that allows students to plan their
class schedule and register for classes for the upcoming
semester. With this tool, students can arrange selected
courses into conflict- free timetable options, making it easier
to see what available options best fit into their personal and
academic lives.
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How to Access Schedule Builder

01 | Enter https://home.cunyfirst.cuny.edu in your browser’s address bar: (Preferred
browsers are Firefox or Chrome) Be sure to allow pop-ups in browser

Enter your Username and Password and click on Log in.

From the CUNYfirst Home Menu, select Student Center.

Universay Ansocncemenn

02 | From your Student Center, click on the “

” tile to access
theapplication
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03 | Once the application opens, Schedule Builders Welcome page should
appeatr.

04 | Select the term in which you would like to search for classes directly on the
Welcome page.

WELCOME

This software will help you find an optimal schedule for the student you are advising.

Select a Term you wish to Enroll for:

2021 Spring

© Not available to the student you are advising until November 9, 2020
Open Enrollment Dates:

Regular Academic Session Feb 19, 2021

Winter Session Jan 7,2021

2020 Fall

Enrollment Appointment:

Regular Academic Session Apr 16,2020 11:15am to Sep 15,2020 11:59pm
Open Enrollment Date:

Regular Academic Session Sep 16, 2020
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01 | Next, select your CUNY College and choose your preferred

instruction mode for your classes. Once finished, you can begin to search
for classes.

Schedule

Builder

SELECT COURSES
Lehman College » (1/26)

Instruction Modes: None

[:] In Person I:] Fully Online
[:] Web-Enhanced I:] Online
D Hybrid D Partially Online

SELECT ALL SELECT NONE CLOSE

Begin typing a course code or name that
you would like to take.

Example: acco 230, or biol 201

Select Course... Advanced O

Search

Import My DegreeWorks: PLAN WORKSHEET
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How to Add Courses from
Plan or Worksheet

01| To import courses still needed to fulfill degree requirements, select “Plan” (if
your college has Student Educational Planner) or “Worksheet”.

Schedule
Builder

SELECT COURSES

Colleges: Lehman College (1/26)
Instruction Modes: All

In Person Fully Online
Web-Enhanced Online

Hybrid Partially Online
SELECT ALL SELECT NONE

Begin typing a course code or name that
you would like to take.

Example: acco 230, or biol 201

Advanced
Search Q

Import My DegreeWorks:  PLAN WORKSHEET
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Degree Plan

(Note: In some cases, your Plan might have a Choice attached to a certain
semester. This allows you the flexibility of choosing from a pool of courses
provided by your advisor)

Degree Plan
NURSING BS
Courses on plan; + Choose from one of the foliowing options:
Blo-181
CHE-114
2 CHE11S
3 cHEI20

¢

CANCEL RESET CHOICES IMPORT PLAN
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Students can view a summary of their degree audit or may select the “Still Needed” tab to
view courses needed to fulfill degree requirements. From here, students are able to
select classes that will automatically add to their shopping cart.

SUMMARY

DegreeWorks Audit

AUDIT STILL NEEDED

B BS in Compuler SGenoe

Catalog Year: 20192020 Undorgraduste
GPA: 1092 Credits Appled: 30

Unmet conditions for this set of requirements:

57-61) credits are requirad; you S8 need (77) more "Lﬁ
HMajor Credits in Residence
Your Major GPA, 15 2.666; a GPA of 1.0 & required
You Have taken 30 credits i Resdence
(] REQUIRED COURSES
Calculus T and Lab
MAT 175 Glalus | A 4 FALLZ0IZ MAT 155 Gilculus TLab A 1 FALL 2012
8 Calculus 11 and Lab
MAT 176 Calculus 2 A 4 SPRING 2013 MAT 156 Caloshus 2 Lay A 1 SPRING 2013
Unear Algebra
MAT 313 Unpar Algebea A- 4 SPRUNG 2013
Programming Methods 1
CHP 230 Programmng Methods 1 B 4 SPRING 2007
-

Disciaiman This Degree'Works AU ks not read-time 3nd Mmay Not D up 10 data
DegreeWorks Audit
SUMMARY AUDIT STILL NEEDED
NV Loyt TRy PYELINO & & Srvvere aais
-
[ Elom. Discrete Struc. & Appl. 1o Comp Scenon
Programming Methods TT
CMP 326 Programuming Methods 11 NG (4) SPRING 20190
) Computer Organization :
[ Data Structures . A
Stll Needed:
1 Class
CHP 138 SELECT 4mmm—
) Introduction to Networking A
Stdl Needed:
3 to 4 Credits n
CHMP 405 SELECT _
-
Dinclairmer. This DegresWorks Audit i3 nol reak-time and rmay not be up 1o date
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How to Search for Classes

011 In the Select Course field, choose all the classes you would like to add

to your schedule. Use this field to search for specific classes by subject
name or

Schedule

Builder

SELECT COURSES

Colleges: Lehman College (1/26)
Instruction Modes: All
In Person Fully Online

Web-Enhanced Online

Hybrid Partially Online

SELECT ALL SELECT NONE CLOSE

Begin typing a course code or name that
you would like to take.

Example: acco 230, or biol 201

Select Course... Avaned Q

Search

Import My DegreeWorks:  PLAN WORKSHEET
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02| Select “Advanced Search” for more search options. Options are available
for you to specify and combine additional requirements to refine your
search results.

Advanced Course Search

Selected colleges only (1) rlﬁ‘
Academic v
Career:
Course

. v
Subject:
Course
Attribute:
Course
Attribute .

Value:

Requirement
Designation:

Session: v

Keywords:

SEARCH

v

CLOSE

*Note, under the field labeled Select Course, students may have a pre-
planned Plan set up by their college through DegreeWorks. By clicking to
load the course list, any courses that have been included as part of a
student’s plan will auto generate to save time and searching.
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02 | Schedule Builder will generate schedules for the desired course(s) that have
been selected. To add or remove a course from your list, check or uncheck the
box, on the left, in front of the course name. Your generated results will show all
possible schedules for the classes you have selected.

SELECT COURSES 1< 4

Colleges: Lehman College (1/26)

Instruction Modes: All

Plan 'MCS-BA PLAN' imported.

Select Course... Advinoad

Import My DegreeWorks: ~ PLAN(1) WORKSHEET

£ Elements of Precalculus
171 Lehman College a § Vv
Tryallclasses(3) v @

Elementary Spanish Il

E S T—— College a

i Tryallclasses (12) v @&

)
<

Studies in Historical Studies
LE Lehman College & v
Tryallclasses (51) v @&

Multimedia Editing and
Proofreading

Lehman College
Tryallclasses (1) v @
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03 | Review the generated results. Browse the results by clicking the right and
left arrows on the screen or by using the arrows on your keyboard. If there is a
class section you prefer, pin it to ensure class section and specific meeting time
Is always returned in the generated results.

CiassDetais 0 TIPS  Sottby Sslect FLTERS (1) A ‘/
RESULT |
K < 40F 357 > >
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- Bty o Fackiiiba
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How to Search for Winter/Spring Courses

04 | Here at Lehman College, the Winter and Spring terms are both combined
into one semester. This means that both Winter and Spring courses will show
up all together. Follow the steps below to make sure you are searching for the
right courses.

Method One (Recommended)

Advanced Course Search

MAT 104
1 ®
ooliagen oniy (1) ! College Algebra

Academic
Cateer; ¥ | MAT108

Trigonomedry

Course

athematics v
Subject o . MAT132
- & Introduction to Statistics
Attribute; MAT 301
Course L] AppSed Statistics and Computer Analysis
Altribute ad for Socinl Scientists

Valye:

Requirement
Designation

slon’ 2021 Spring - Winter v

View selected only

Keywords:

2021 Squpg_ - Regular Academio Session
; ; 3 Win Snimbiates -
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Method Two
Introduction to Statistics
B oo c w

Description: Collection, plotting, and comparison of dats sets, hastograms, descriptive
statistics, the frequency definition of probability. random experiments, random sampling,
binomiat and normal variab¥es, confidence intervals and tegis of hypotheses for binomial
and normal parameters, Adaitional topics chosen from tests for the difference of
proportions or popufation means, the Chi Square test. and regreasion analyss. Introduction
to & computer statistical package

PREREQ: MAT 104 or placement by the Department of Mathematics and Computer
Science.

Requirements: Pretequisite MAT 104 =

Session:

All Sessions (2) v

2021 Spring Term - Winter ECf) 54661-LECVR

gwmec@ 84683-LECR) (Closed)
54680-LECVD) (Closed) [ 546994Ecvp) B s4702-iEcvfy) B S4700-LECYR
S4716-LECR 54724-LECR 54728-LECy 5473&-LECR)
54730-LECYR) B S4081-LEC (Closed) 54900-LECV) (Closed)
54902-LECYR) (Closed) 54994-LECV) (Closed) 5£996-LECVR] (Closed)
55001-LECVY) (Closed) SELECTALL  SELECT NONE

Introduction to Statistics
Lehman College E 8 ~
Tryallclasses(l) v @&

Description: Caollection, plotting, and comparison of data sets, histograms, descriptive
statistics, the frequency definition of probability, random experiments, random sampling,
pinomial and normal variables, confidence intervals and tests of hypotheses for binomial
and normal parameters. Additional topics chosen from tests for the diffecence of
proportions or population means, the Chi Square test, and regression analysis. Introduction
to 8 computer statistical package

PREREQ: MAT 104 of placement by the Department of Mathematics and Computer
Science.

Reoquirements: Pre-requisite MAT 104 +
Sesslon:
2021 Spring Term - Winter v

Classes:
45414-LECVR

You can also use the calendar to see where your courses begin and end. If a
course starts and ends in January, then it is a Winter course.

January 3-9, 2021

{ O >
Dec = Jan s Feb Mar Apr May Jun
pad ;
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How to tell the difference between
Synchronous and Asynchronous courses

Synchronous courses are courses that meet at specific times, while
Asynchronous courses do not meet at specific times. You can see which
courses are which by checking the calendar view. Here’s how:

reve revs résto e Coliege Closea No Classes
Garm

10am
11am
1o

20m
3pm
4pm

Mon Feb 15 Tue Wed Thu Fri
College Closed - No Classes Feb16 Feb17 Feb 18 Feb 19

10am
11am
12pm

1pm

2pm
3pm
4pm

5pm
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05 | Open Class Details to see class information, such as class time, class
location, and number of available seats in a class.

Class Details ) TIPS  Sortby: Select.. v FILTERS (1)

K < &

1) LEC O1FY Lehman College
56861 In Person
Seats: 34/35 Gillet Hall Rm 327

@ Wait List: 0/5 Gary Gruber
Recommendations: 0: 0 4.0/4.0 Progress Units

A grade of C (or better) in MAT 104 or placement by the Department of Mathematics.

O LEC E401 Lehman College
59975 Web-Enhanced
® Seats: 24/25 Carman Hall Rm 237
Wait List: 0/10 Noemi Morriberon
Recommendations: 0: 0 3.0/3.0 Progress Units
Class Attributes: College Option
Prereq of SPA 111
LEH 354 2020 Spring Term: Jan 27 - May 22
Studies in Historical Studies Regular Academic Session
Mon : 6:00 PM to 8:40 PM
LEC XM81
@ Civil Rights Movement Lehman College

In Person

Carman Hall Rm 332
LaRose Parris
3.0/3.0 Progress Units

67079
® Seats: 10/25
Wait List: 0/10
Recommendations: 0: 0
Class Attributes: College Option
Combined with AAS 330/750
LEH-60 cr. or CO06 or COAX + Declared Major

o LEC HO1 Lehman College
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How to use Filters

01 | By default, closed classes are not included in search results. However, you
may choose to include closed and/or wait listed classes by selecting the filters
button as shown in the image below.

Filters

Show me schedules containing:

Closed classes

Wait Listed classes .

02 | Sort by gives you options for searching classes based on the time of day.

Sort by

Most days off
Mornings
Mid-day classes
Evenings

Time off campus
Most on-campus

< arn

FILTER!

ey Jan 2]

11am

12pm
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03 | Select and/or drag on the schedule form to block out times that you cannot
or prefer not to attend classes.

SCHEDULE RESULTS
Class Datats TIPS  Sortby Select < FILTERS (1)
K < %&n >
40F37
Noa Tw ed The L 4
Fa 3 Febs s Fas b7 febd
Gam
AT 178 o
c e
[ Ter A0 - 23 B T
1w s
ARG,
V2o LM EY
1pm
o suns EoN
3 i
3o R LA ] e
e Pin a specific course to the
Toh 4 324 schedule to force the
e 3¢ Mece system to keep the course
o
in the same place
- — e e T R
10pe
Fabeunty 2- 8, 2020
e Jo Feb Mx A Moy R
| Erawts 3f ek
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04 | Reduce your schedule results by choosing the session in which you would

like to take classes in a specific term.

05 | At the bottom of the page there is a visual timeline which displays all the

SELECT COURSES

Colleges:

Instruction Modes: Al

Lehman College (1/26)

Pian MCS-DA PLAN imported

Select Course... o Q
import My DegreeWorks:  PLAN(1) WORKSHEET
= TT;; Elements of Precalculus
= e ' Lehman Coliage 8 8§ ~

POERY Tryaliclasses(3) v &
Description: The usa of functions, graghs, and matrices (o solve
various agplied problems. Gaometry of inear, quadratic,
logasithmic, and exponential functions.

PREREQ: A gradde of C {or better) in MAT 104 or placemunt by the
Department of Mathematics

Notes: (1) MAT 171 i3 & prerequisite for MAT 174, Students
planning on taking MAT 175 should take both MAT 171 and MAT
103. (2) Students may nat receive credit for both MAT 171 and
MAT 172

Roquiromaents: A grade of C {or better) m MAT 104 or placerment
by the Depantment of Mathematics

Classes:
56804-LEC (Wit Listed) 56861-LEC
56862.LEC (Walt Listed)

SELECT ALL

SELECT NONE

added classes in order, based on each session.

ADD PERSONAL TIMES w

February 2 - 8, 2020

o

Feb Mar
Elements of Precalculus

Apr

Studies in Historical Studies

Total Progress Units: 13.0/13.0
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How to Build and Save
Preferred Schedules

01 | If you are unable to enroll immediately, save your preferred
schedule as a favorite. You can have as many favorites as you
need under different names. Options are available for you to
share this link with others as well as yourself. You may also print
the schedule and keep it for your records.

FAVERTES
LU

K < m >

oS & &
e

O
e
-
v.om
= 3
el Pogrem bty 1107 E
Bl
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How to Register for Classes
using Schedule Builder

01 | Once you find a schedule you like, select Get This Schedule,
then choose the action that suits your needs.

02 | You may add the classes to your CUNYfirst Shopping Cart by
selecting Add to Cart or you may Enroll for classes directly
through Schedule Builder by clicking on Do Actions.

03 | Upon enrolling, in the results column, you should see the word

Added. If not, try to resolve the issue in the displayed message
or contact an academic advisor.

Getting Schedule
Class Action Options Result
CMP338 m 000 Full e Ay 26 - Dec X0 Warthat OK? Pailed
Lo Gy el Moaerroy fessun * Vit St ¥ cleca s i Yird e sbuaidy tahes) 1198 Clns. Prrmas
Toe Thu ) 1131 | LBl ‘ Urw chaes e rwsument
LEC C401 Letvmar Codege
® o Ferean Ewid
, Seate 032
S Wai s 016 Fva Mara Sofanos
oz & O 4 0Ums
Wathat Ox? Palscd
& Voat St 1 (Sans e M Iredye o W S0 1433 *1Queles R A boon e
A e C8P 234 aent OO 393
LEC 110 Letorier Tobee
@ " Pereun
. Beans V30
Wt L 005 Sarnen Fabhown Ewall
Reooowrendatcot ©.0 10 Uity
Fre-spesae OVF 234 and UMP 330
“,Sl"tﬂ Letermn Cidoye
Seaty (V20 b Poreen
Wit List: 08 Y 40
Riasosssndate Serret Fablur
CMP 420 262G Fuli Tty Aug 26 Dec 20 Warthat O Adsed
Dwtoaizeces Sy iiwire Myapite Acuceras: fessum ¥ Vet ) 1 class i 1l Succesd « Thio class i 00080 10 pour cchedule Fre-
Tue Thu 4027 0 740 P F Fegutsie VI 333 and M 13
@ LECIeN Latrnan Clleos Ewll
035 N Pereon
5 Seaty: W3R
& vhause o1 Grvang Jurny
Recommendations 00 40U
RETUAN TO ‘NFLECT COURSES
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Handling Advisor
Recommended Plans

01 | Sometimes an advisor will recommend a plan for you to take. To see if you
have any recommended plans, open up your Schedule Builder and you will be
greeted with this message.

BACK
YOU HAVE A RECOMMENDATION/PLAN/ASSIGNED BLOCKS

You may select one of these recommended plans or skip 10 view your current courses on the left

2020 Fall
Fall 2020
Recommendation

Kindly refer to my
recommendation

Januory 14,2020

Adviser

SKIP

*If the option to skip this recommendation is available at the bottom, it means
that the advisor has labeled it to be “Not Mandatory” and will allow you to take
courses outside of the recommendation. If selected, all courses within the
recommendation will autofill your Schedule Builder cart and calendar.
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02 | If a plan is Mandatory, you will be greeted by the following message

in your Schedule Builder:

BACK

YOU HAVE A RECOMMENDATION/PLAN/ASSIGNED BLOCKS

You may select one of these recommended plans or skip to view your current courses on the left.

2020 Fall

Fall 2020
Recommendation
Kindky refer 1o my
recommendation

Januvary 14, 2020
Adwser

Notice that the skip button is no longer available. Plans labeled mandatory
MUST be followed. You will not be able to enroll or add any additional courses.

Colloges, Lehman College {1/26)

Instruction Modes: All

Select Course o Q

AS You cannot manually select courses because you must follow the
assignad recommendation.

Impart My DegreaWorks:

v Elementary Spanish Il
G " Lahman College 8 8§ v

MLSS s51231ECTE Y @

c ication in Socicty
MCS | ohman College m T Vv
Try ali classes (1) ~

W Global Cinema [RENIRREIGTES
Lehman College ] v
Try all classes (2) ~

Elements of Precalculus

WAL Lotmancolieoe (TR =~ B v

Try all classes (5) ~
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How to Change your Schedule
after Registering

01 | If you choose the option to put classes into your shopping cart, you can
select Validate Shopping Cart to get information about the class you selected.
This lets you know if you meet the prerequisites needed for the class or other
information that could allow or prevent you from registering for the class.

b M

ir wmcoscTon 10 merwoncs DIERTER
B L g
B AR OND  LAB TS by Sappeg et v @

vamnane sestoee D
) B Lot i

-
Snay erwitied s LC TR0 S &

— (-1

sy STRRLE PLAM LRI D T

w - e Sovty fetert RN
S,
1eFt
i - £ = B
e le A ]
be | 27 | =3

ADOPLESOMAL I'MES

1 U en ret et by e e
ool 1ty 14

SAVY AL FAVESTE VALEGATE IH0$Wa, CASY m

Seats (VAN
- ‘Wit Ust: 510

@ ec zom ERUEY
63y
4 Seatz /82
S \Wait st 510

Covolerment Beguectten are oot mee Frecegortis CMP 194 ored OO 330

Frefovietly CMP 352 wed CAF 130

B0
4640

Seatx (V30
4 Wit List &/10

Validating Your Shopping Carnt

{Not m Cart)
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02 | If you would like to make changes to your schedule, check and
uncheck the box to the left of each course. Use the trash can icon to
drop the class from your schedule. This will also remove the class from

your shopping cart.

“ v INTRODUCTION TO NETWORKS

444 Lehman College(Stng .V
w | LECOILC-LABOILB (in ShoppingCart v &
DATABASE SYSTEMS
E Lehman College | Vv
Stay enrolled in LEC ZG81 v o

01 | If you select Drop Class Now this will drop the class from your schedule.

02| If you select Plan to Drop you can choose to swap the course for
another course that you add to your schedule.
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03 | To swap a course, search and select the course you would like to enroll
in.

Next, select the open trash can icon on the course you wish to

drop.

Select Get This Schedule and then Do Action.

If the class was successfully swapped, you should see the
word success to the right of your newly enrolled class.

Getting Schedule
Class Action Dptions Result
cMp4os D 1 e o 26 - T 20 P roas
t Mot - Seonon Unerie 12 ackd i zhans - eepumites hae 1 hes met
Mo :naﬁpﬁnm Pa oaquiants R 334 urel OMP 333
(Mo Ve - 1130 AM 12 1295 PM : .
o ‘xo oo RS """“.‘_‘;::‘1_:
[x T
" s} C oot [ ol v
P w ot Rl echkou: v
Watles 00 30UMs
LB 01Le ST Lifumant Corvage
Arey by Porsan
L Seats 009
S Watine 0% ywoen Fylohers
oMP 420 3020 Fall Terw: Aug 76 - Do 20
Denatass Systems Sopula Acadwrr: Swesiin
Tuw. Tha 400PM 15 7.8 P
Latwsin Colbg o A /A N A
© ieczom (SIS i wenelll ENESMIWERR /A N/A
835
Seaty 1/0] Sviic S
= Wet LV A3 vty
oMP 214 20K ul Yoy Aig 24 - Hoe 211 Wartier 0K Suspend
Cony pasder Oruresuman Pegpaw Acatenec Swrsn ¥ vl bet f chass o 0 Secoeas - Ths dass 1S aded & pout
Maon Ve T00 My 49 MW sctwirie
. Letwnay Colege
° L.“c..' In Paraen Enred) ®
Seete /3
A < o Bowen Alpemn
Watlist 0% YT
' 2l 5
BETUNN 10 BELECTT COURNES
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